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Buildings and Capital Projects Manager 
Job Description and Person Specification

	Directorate:
	Buildings & Capital Projects Manager  
	Service:
	Buildings & Asset Management

	Responsible to:
	AD Property & Development
	Responsible for:
	Building Surveyors, Compliance Surveyor, Technical Support Officer

	Grade:
	11

	Location:
	Civic Centre - Poulton-le-Fylde

	

	Job Purpose:

	To lead the Councils Buildings & Asset Management team including the setting, recording and implementation of all maintenance and repairs (reactive & planned) and all statutory compliance matters.  
To lead the development and delivery of specific projects and wider programmes that contribute to the Council Plan. 
To manage Council wide and cross cutting project teams and to manage appointed external suppliers to ensure successful programme and project delivery.
To undertake the development and implementation of external funding bids and lead on the procurement and management of some significant contracts and/or several smaller contracts usually all at the same time and throughout all the project life-cycle stages.



	Key Tasks & Responsibilities:

	Lead the Councils Buildings and Capital Projects team and all property asset matters including maintenance and repairs budgeting and statutory compliance for all assets.
To manage the Councils contractor Framework for all repairs and maintenance and to work on improving the efficiency of that Framework. Working with the AD and the Procurement Officer to consider alternative options for the procurement of repair and maintenance and introducing a system to measure contractor KPI’s and overall performance monitoring.  
Lead on the development, resourcing and implementation of programmes and projects that turn the Council’s corporate plan priorities into delivery on the ground. Involving key stakeholders from various communities to assist in devising, resourcing and delivering benefits. Helping to realise projects that achieve the Council’s overarching vision.
Lead, oversee and direct all aspects of programme and project management from feasibility to evaluation; effectively and efficiently deploying the assigned resources to deliver specific and defined project plans. Projects will be defined to meet business priorities and include activities that - determine feasibility, shape choices, define design, secure consents, realise commercial benefits and deliver capital works.
Be accountable for the project budgets and other resources, including – leading procurement, monitoring and controlling expenditure, and preparing and submitting applications and claims to relevant funders. Manage and direct multi-disciplinary teams from across the Council and also outside of it, ensuring that all project team members abide by and support the associated technical, procurement and contractual processes and requirements for all programmes and projects.
Be responsible for application and compliance with all relevant – consents, assents, permissions, licences, financial controls, procurement procedures, contract requirements, technical specifications, grant terms & conditions and project management framework and governance.
Be proactive and identify external funding opportunities that will help deliver business plan priorities and work with council officers to submit high quality funding applications.
To demonstrate and share property asset management and project management expertise across the organisation and promote a high quality project delivery culture which maximises the impact of Council resources by aligning activity with external resources.
Engage with elected members, partner agencies and stakeholders effectively 
Where necessary to negotiate, commission and manage external supplier and agent contracts and commercial relationships in order to minimise costs, ensure successful deliver of benefits and achieve best value.
Manage and resolve all issues that threaten property assets and project delivery and escalate as appropriate.
To undertake any other relevant duties appropriate to the grade, and commensurate with the post holder’s skills and experience, as directed by the AD/Head of Service.
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	The postholder will be expected:-

· To adopt a flexible approach to changing patterns of work and undertake such other duties as are consistent with the job purpose and grade of post.
· To promote best practice in meeting the requirements of Health and Safety legislation and Council policy, and comply with other relevant statutory legislation.
· To carry out duties in accordance with the Council’s policy on equality and diversity.
· To accept that everyone has a right to their distinct identity, treating everyone with dignity and respect and ensuring that what our customers tell us is valued by reporting it back into the organisation.
· To provide quality services that are what our customers want and need, giving customers the opportunity to comment or complain if they need to, working with them to identify what needs to be done to meet their needs and informing managers about what customers say in relation to the services delivered.
· To develop oneself and others making every effort to access development opportunities and contribute effectively by participating in the Council’s performance management scheme.
· To be responsible for Data Quality.
· To demonstrate a high standard of probity in the use of council resources and where a nominated budget holder manage spending within available resources.




	QUALIFICATIONS
	ESSENTIAL/
DESIRABLE
	ASSESSMENT METHOD


	Degree or equivalent in a related subject

	ESSENTIAL
	Application/Interview

	Professional qualification such as Membership of Royal Institution of Chartered Surveyors (RICS)

	DESIRABLE
	Application/Interview

	Project Management qualification
	ESSENTIAL
	Application/Interview

	
	
	

	SKILLS
	ESSENTIAL/
DESIRABLE
	ASSESSMENT METHOD


	Able to demonstrate competence in management and leadership at a senior level ideally within the public sector

	ESSENTIAL
	Application/Interview

	Substantial experience of managing a buildings or asset management team and in the delivery of development / capital improvement projects 

	ESSENTIAL
	Application/Interview

	The ability to manage and implement change working with others

	ESSENTIAL
	Application/Interview

	Strong commercial awareness to maximise the use of property assets and the ability to implement and develop new opportunities

	DESIRABLE
	Application/Interview

	Demonstrate effective communication, negotiation and advocacy skills, both verbal and written.

	ESSENTIAL
	Application/Interview

	Ability to develop positive working relationships and effectively collaborate with internal and external stakeholders.

	ESSENTIAL
	Application/Interview

	
	
	

	EXPERIENCE
	ESSENTIAL/
DESIRABLE
	ASSESSMENT METHOD


	Experience of managing relevant teams and functions with demonstrable success.

	ESSENTIAL
	Application / Interview

	Experience of delivering building projects,  managing repair and maintenance and their budgets together with monitoring and managing their implementation.

	ESSENTIAL
	Application / Interview

	Experience of preparing repair and maintenance budgets and PPM.

	DESIRABLE
	Application / Interview

	Experience of being able to think strategically across and outside organisational boundaries.

	ESSENTIAL
	Application / Interview



	ADDITIONAL REQUIREMENTS
	ESSENTIAL/
DESIRABLE
	ASSESSMENT METHOD


	Demonstrate commitment to equal opportunities together with a clear appreciation of equalities issues

	ESSENTIAL
	Application/Interview

	Regular and Reliable Service

	ESSENTIAL
	Application/Interview

	Demonstrate behaviours that support our values
	ESSENTIAL
	Application/Interview



	Our Values are key to delivering our vision, plans and strategies.
All Behaviours listed are essential to the post.
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	Professional
	Innovative
	Collaborative
	Customer focused

	In being professional we…
	In being innovative we…
	In being collaborative we…
	In being customer focused we…

	• Have pride in how we represent the council
• Treat people with respect and consideration
• Are conscientious and carry out our work to a high standard 
• Carry out our work activities in an honest and ethical manner

	• Proactively embrace change and learn from our mistakes
• Challenge and constructively question existing processes
• Make best use of our resources to provide excellent services
• Encourage creative thinking with colleagues and peers

	•	Communicate effectively with colleagues and stakeholders 
• Develop productive relationships and achieve the best results
• Recognise and embrace the knowledge and skills of others.
• Embrace the concept of one team one council and all work together
	• Strive to provide excellent services
•	Understand our customers’ needs and consider things from their perspective
•	Effectively communicate and manage expectations
• Actively seek ways to maximise customer satisfaction



	Special Conditions:
(e.g. Weekend work, shift allowance, car/mileage allowance)

	· The council operates a strict non-smoking policy.
· Casual car user allowance. Casual Car User’s will be paid at the middle band. You will be required to provide your own means of transport.




	Prepared by: M Hesketh
	Date: May 2024



	Post Holder Signature: 
	Date: 
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